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PERIODIC REPORT 
FINANCIAL CONTRIBUTION 

 
- PLEASE CAREFULLY READ THE FOLLOWING INSTRUCTIONS -  

 
General Instructions: 
In the financial contribution of the periodic report partners have to report all the costs and expenses related 
to the project for the first period (M0-M18), following the official EC procedures (listed hereunder). 
 
Situation 
1/ Budget: 
KA and CAIAG official documents (Form A) have just been sent to the EC, if it is validated before the end of 
july the periodic report will be based on the DoW II budget, if not we will remain on the DoW I budget. 
In that second case we will have to keep in mind we’ll have to comply with the DoW II budget for the last 
reporting period. That is why a double check will be made by the BRGM Financial Officer: check the 
declared figures fiting with the DoW I and the DoW II figures in order to avoid missing money at the end. 
 
2/ Summer holidays: 
The time schedule will be very tight because the deadline to return the Final Periodic Report to the EC is 
September 30rd; most people will be on holidays in August, so to stick to the agenda each partner will have 
to anticipate the different steps. 
 
STEP 1 - Documents to provide to the Coordination 
 
You will be asked to provide the attached financial documents:  
1)-PPR(Partner Progress Report) Effort/Time Table (M12 to M18) :  

EO-MINERS Time 
table _Periodic report 

This document is stating (in terms of Person Month consumed) the main activities carried out by Work-
package during the Reporting Period M12 to M18. 
You already know this document and have only to complete the Person Months employed between M12 
and M18 (yellow cells). The grand total will give us the Person Months for the whole period (M0 to M18). 
You will find the instructions necessary to complete the Cost Statements (CS), on the green thumbnail of 
the Excel File. 
 
2)-Detailed Cost Statement:  

EO-MINERS CS 
Template3.xls  

This document is describing the expenditure registered in your accounts (split in various categories) for 
each partner within the Reporting Period (M0-18). You will find the instructions necessary to complete the 
Cost Statements (CS), on the green thumbnail of the Excel File.  
 
Special recommendations:  

- Please remember that the PPR Effort/Time Table and Cost Statement should show 
consistency as concerns the use of Personnel effort: i.e. the total Person Months (PMs) 
reported in the PPR Effort Table should exactly match the total of PMs reported in the Cost 
Statement (Details sheet). Please cross check 

- Please note you will be requested to provide explanations and justify any cost or time overrun from 
the initial budget during the reporting period.  

We kindly ask you to thoroughly fill in the PPR Effort Table and the Cost Statements and send them both 
by e-mail, no later than August 22nd 2011 to Elodie Riols(e.riols@brgm.fr) and cc Brigitte Houdas ( 
b.houdas@brgm.fr), our Financial Officer at BRGM. 
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STEP 2 – FINANCIAL CHECK  
 
BRGM will check the PPR Effort Table and the Cost Statements sent by each partner and when everything 
is ok, we will give you our agreement. 
 

ONLY once the PPR Effort Table and the Cost Statement are agreed upon by the BRGM Financial 
Officer, will you be allowed to fill in the Form C: 

 
STEP 3 – FILLING IN FORM C 
 
The Form C is the formal EC document which synthesizes all the costs occurred and registered during the 
period M0-M18 (therefore on this document, you have to report the sum of costs as filled in the Costs 
statement). 
According to the FP7 procedures introduced by the European Commission, the Form C has to be 
submitted ON-LINE using the FORCE Portal. Each partner is requested to register and then to fill in the 
data for its own Form C on this tool.  
Attached to this email, please find a FORCE presentation and the guidelines provided by the EC. 
 
How to register on FORCE via ECAS? 
 

1/ Register your organisation on ECAS website:  
https://webgate.ec.europa.eu/FormC 
(Please note that this is the correct address, with a capital F in FormC, unlike the address 
mentioned in the EC instructions) 
Once on the website, please follow the instructions given in the following presentation (from slide 14 
to 22)  

CPM FORCE  FP-7 
ECAS external.pdf  

2/ Register onto the EO-MINERS specific project page following the instructions (from slide 33 to 
39) of the above presentation. 
You will be requested to fill out the following information: 
Project: 244242 
Framework: FP7 
Instrument: SICA 
Sub-instrument: Collaborative project 
 
3/ once you have registered onto the EO-MINERS project, we (BRGM) will receive an authorisation 
request from your organisation. We will then grant you the access to your Form C. Only at that 
time, will you be allowed to start filling your Form C. 
Should you encounter any problem with FORCE, please send an email to  
Brigitte Houdas (b.houdas@brgm.fr) the BRGM Financial Officer and cc E.Riols (e.riols@brgm.fr). 

 
Before you tick “submit to the Coordinator”, please make sure that BRGM is OK with the figures 
reported in both your PPR Effort Table and the Cost Statements document (see step 2) 
When all the partners’ FormsC have been submitted to the coordination (BRGM) electronically, and 
once agreed upon, BRGM will submit them to the EC in one shot. 

 
As required by the EC, we will then request a printed signed and stamped version of the FormC 
from each partner. These printed versions will have to be sent to the Coordinator (who will then 
forward them all to the EC).  
Please do NOT sign any 'Draft' or 'Submitted to coordinator' water-marked versions. 


